EXCELSIA

UNIVERSITY COLLEGE

STUDENT REPRESENTATIVE
COUNCIL TERMS OF REFERENCE

Objects of Excelsia University College

Motivated by the Christian faith, as expressed by the Apostles’ Creed and Nicene
Creed, with fidelity to the Scriptures as the Word of God, the Objects of Excelsia
University College (Excelsia) are the advancement of the Christian faith and higher

education.

Purpose The Student Representative Council (SRC) is a student-led organisation

devoted to promoting and enhancing student wellbeing at Excelsia. It
operates independently of management but with the support of dedicated
staff advisors and resources. The SRC promotes student wellbeing through
leading in the sourcing of student feedback, advancing student engagement,
running student-led activities, and promoting student participation in
Excelsia’s programs and events related to student life.

Membership Members are selected from the students of Excelsia.

General guidelines for selection include the following. A student must:

have the trust and respect of fellow students and School staff
be committed to Excelsia’s vision, mission, and values

have a positive attitude and interest in Excelsia’s reputation and
goodwill

be able to lead and motivate others

possess cooperation and teamwork skills

be a good listener and effective communicator
have sound organisational skills

have a strong academic record.

MEMBERS: A maximum of two representatives are elected from each School.
However, in instances when Excelsia does not receive enough nominations to
hold an election then a student with a strong academic record will be
recommended by the Head of School. In the instance where Excelsia does not
receive nominations from a School then the SRC advisors will consider extra
representatives from other Schools. Membership is conditional on attendance
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at meetings. If a member misses three consecutive meetings without a
legitimate reason, the member will be asked to leave the SRC.

The following officers are chosen from the above pool:
e President
e Vice-President
e Student Events and Communications Coordinator
e Wellbeing Officer
e Women’s Officer

e Secretary

The Vice-President can be asked by the Student Life Coordinator to step in for
the President and chair meetings if the President is unavailable.

ADVISORS: Student Life Coordinator
Director of Learning and Teaching

Quorum A quorum will consist of the President plus 50% of the committee members.
Schedule of The committee is to agree on the frequency of meetings for decisions.
Meetings Members will have the option of joining meetings in person or online.

Meetings should consist of at least:

e avirtual, real-time meeting using an online platform such as Zoom
or similar, once per month, or more often as required.

Record The Student Life Coordinator keeps a written record (minutes) of SRC meetings
and distributes them to SRC members prior to archiving. The minutes should
also be sent to the Director of Learning and Teaching.

Terms of In support of student wellbeing, the SRC has three primary functions: student
Reference advocacy, student leadership and campus life events.
STUDENT ADVOCACY:

Student representatives work closely with the advisors of the SRC to
articulate and implement a vision for enhancing student wellbeing and to
resolve issues of concern whenever they arise. When matters pertaining to
student wellbeing are raised with student representatives by students, these
matters are referred to the relevant people and processes for resolution. The
first point of contact for student representatives is the Student Life
Coordinator. If, for whatever reason, student representatives are unable to
address issues through the above channel, they are encouraged to address
them with the Director of Learning and Teaching.

STUDENT LEADERSHIP:

The SRC assists the Excelsia management with activities that support the
mission, vision and values of Excelsia. These activities help set a positive tone
and optimal learning environment for students and include, but are not
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CAMPUS LIFE EVENTS:

limited to, official Excelsia student events. The President of the SRC provides
reports to the Academic Board and/or the Provost at least three times a year.

The SRC creates campus life events and programs of their own that promote
and enhance student wellbeing and social connection.

Document status and governance

Responsible Officer Student Life Coordinator Date created: February 2015
Date of last review: July 2025

Approving Authority Management Committee Meeting date: 8 August 2025
Agenda item number: 8.2
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Related documents and SRC Handbook

references
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Review date

Review of Version 8.0

August 2028

Document history

These Terms of Reference have been amended as follows:

Version

Approved by and date

Sections amended

7.1

Quality, December 2024

Terms of Reference updated to new policy document
template; logo updated; change from ‘College’ to ‘University
College’ or ‘Excelsia’ in line with change in provider category.

8.0

Management
Committee, 8 August
2025

Only 1 Vice-President elected; introduction of the following
roles: Secretary, Wellbeing Officer, Women’s Officer;
addition that the President of the SRC provides reports to
the Academic Board and/or the Provost at least three times
a year; update of position descriptions/roles responsible for
SRC oversight.
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